1.  Go to the Start Button [image: ] and click Devices and Printers.[image: ]

2. Click Add a Printer at the top of the screen.

3. Then choose add a Local Printer and click next.  [image: ]

4. Choose Create a new port and from the drop down box choose Standard TCP/IP Port and then click Next.
[image: ]

5. Type in the IP address of the printer that you want to install in Hostname or IP address the port name will automatically populate.  Leave the check box checked and then click next.  There is a list of them at the bottom of the page.  
[image: ]












6. When the Type a printer name pops up you can type what name you want the printer in your list of printers.  Otherwise it will just be the type of printer.  After that click next.  [image: ]

7. Select Do not share this printer and click next.  [image: ]

8. Decide if you want this to be your default printer and then click Finishl.  [image: ]



HP Color Laserjet 2500 - tech lab - 172.20.99.203 (Peterreins)
HP Color Laserjet 3800 - Lab 136 - 172.20.98.90 (Lab 136)
HP Laserjet 1320 - room 109 - 172.20.99.215 (Room 112 Decurtins)
HP Laserjet 2300L - MS Library - 172.20.98.82 
HP Laserjet 4100 - North Wing - 172.20.99.219
 
HP Laserjet 1320 - autotech 1 - 172.20.96.70 (AutoShop)
HP Laserjet 1320 - autotech 2 - 172.20.96.71 (Lora Milne)
HP Laserjet 4000 - HS B5 - 172.20.99.210 (Olson)
HP Laserjet 4000 - HS E2 - 172.20.99.206 (Bierschbach)
HP Laserjet 4050 - HS SPED - 172.20.96.146 (Haug)
HP Laserjet 4100 - G3 (counselors) - 172.20.99.204 (Social Studies Office)
HP Laserjet 1320 - HS Room A2 - 172.20.99.201 (Kraai)
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Type a printer name

“This printer ill be installed with the HP Color Laserlet 2500 PCL 5 driver.
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Printer Sharing

I you want to share this printer, you must provide a share name. You can use the suggested name or
type 2 new one, The share name will be visible to other network users.

© Do not share this printer

(© Sharethis printer so that others on your network can find and use t

- )

Location; [ ]

p— ]
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You've successfully added Peterreins Lab Color Printer

Set as the default printer

You can choose a default printer for home, work, and other places you go. Set up multiple

default printer

To check if your printer is working properly, o to see troubleshooting information for the printer, print a

test page.
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What type of printer do you want to install?

» Add alocal printer
Use this option only i you don't have 3 USE prnter. (Windows sutomatially instlls USE printers
when you plug them in)

9 Add a network, wireless or Bluetooth printer
Make sure that your computer is connected to the network, of that your Bluctooth or wireless
printer is tumed on.
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Choose a printer port

A printer port s a type of connection that allows your computer to exchange information with a printer.

© Use an existing port: [tPTL: Printer Port)

© Create.a new port:

Type of port:
‘Adobe PDF Port
Local Port
PrimoMon
|sendard TCP/PPO: |
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Type a printer hostname or IP address

Devicetype [rcpP Deice
Hostameorpoaddress: [ T2585203
Portname: nanm

Query the printer and automaticall select the driver to use

(et ) [Conce ]





